cooperative governancs
and trad %zeﬂm. affairs
Dopartment of Cobperatres Governarce
ani Tencitionad Aflaim

EREE STATE PROVINGE

HEAD OF THE DEPARTMENT

REQUEST TO EXTEND THE BID VALIDITY PERIOD OF A BID: APPOINTMENT OF A
CREDIBLE SERVICE PROVIDER(S) FOR RENDERING OF TRAVELLING MANAGEMENT
SERVICES TO THE FREE STATE DEPARTMENT OF COOPORATIVE GOVERNANCE AND
TRADITIONAL AFFAIRS (COGTA) FOR A PERIOD OF THREE YEARS (FSCOGTA
(RFB)/005/24/25) WITH ADDITIONAL THIRTY (30) DAYS.
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PURPOSE
The purpose of this submission is to request the Head of the Department to:

Grant approval to extend the bid validity period of a bid: Appointment of a credible service
provider(s) for rendering of travelling management services to the Free State Department
of Cooperative Governance and Traditional Affairs (COGTA) for a period of three years
(FSCOGTA (RFB)/005/24/25) with additional thirty (30) days.

BACKGROUND

Request for appointment of service providers was advertised on 20 February 2024 with a
closing date of 14 March 2024. Bid validity was set at ninety (90) days after the ‘closing
date and therefore was included in the bid document approved by the Accounting Officer.

Upon closing date and time twenty two (22)bids were received responding to the identified
categories of work/service with associated set functionality. This further entailed
evaluation of each bid to test compliance and mandatory requirements.

Considering that the first phase of valuation in terms of compliance had to be conducted
on the received on the received bids as well as associated functionality arears for the
category of works/service, a plan was conceptualised to coordinate the first phase of pre-
evaluation to determine compliance to minimum requirements and second phase to
determine compliance to in line with the set functionality.

The received bids were subjected to evaluation by the Bid Evaluation Committee(BEC)
and the BEC managed to evaluate and subsequently finalized the evaluation on the 09
May 2024.

MOTIVATION
Due to pressing commitments of the Bid Evaluation Committee (BEC) members in their
respective workspace, the BEC committee could not quorate at some instances thus

prompting the delay.

The exercise together with the other activities has derailed the plan of concluding and
awarding the contract within the initial validity period.
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3.3. Despite the respective challenges, BEC has concluded evaluation and the BEC report has
been concluded.

3.4. The bid process is yet to be submitted to Provincial Treasury for probity audit and there
after the BAC meeting are to resume.

3.5. With the remaining time frame, it is currently impossible to complete all the remaining
process and appoint service provider.

3.6. The requested extension of validity period of thirty (30) days should be sufficient to
complete the review of the evaluation report, adjudication and obtain the necessary
approvals and award the contract.

4. RECOMMENDATIONS

4.1. It is recommended that the Head of Department grants approval to extend the bid validity
period of a bid: Appointment of a credible service provider(s) for rendering of travelling
management services to the Free State Department of Cooperative Governance and
Traditional Affairs (COGTA) for a period of three years (FSCOGTA/005/24/25) with
additional thirty (30) days.
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